
 

 

Nqêh ds vkosnu dk izi=          ,lŒ vkjŒ&1 
       FORM OF APPLICATION FOR LEAVE            S.R.-1 

¼vuqiwjd fu;e&216 nsf[k,½@(See Supplementary Rule-216) 

 
fVIi.kh%& en laŒ 1 ls 11 izR;sd izkFkhZ dks Hkjuk pkfg,] pkgs og jktif=r gksa ;k vjktif=rA 
 

Note: - Items 1 to 11 must be filed in by all applicants whether gazetted or non-gazetted. 
 
1- izkFkhZ dk uke@Name of applicant :   ------------------------------------------------------------ 
 

2- ykxw gksus okyh Nqêh fu;ekoyh  
 Leave rules applicable:                    As per revised Leave Rules. 
 

3- in@Post held :      ------------------------------------------------------------ 
 

4- foHkkx] dk;kZy; vksSj vuqHkkx                   ------------------------------------------------------------  
Department Office and Section: 

 

5- osru@Pay                                 /-+ Usual allowance   
                                                                                       
6- orZeku in ij feyus okyk edku fdjk;k 

HkŸkk] lokjh HkŸkk ;k vU; izfrdj HkŸks@                                    
House Rent Allowance, Conveyance Allowance                                                                             
or other compensatory allowances drawn in                                                                                         
the present post :      ------------------------------------------------------------ 

 

7- ek¡xh x;h Nqêh dh fdLe] vof/k vkSj mlds 
'kq: gksus dh rkjh[kA 
Nature and period of leave applied for and 
date from which required:    ------------------------------------------------------------ 

 

8- “kfuokj@jfookj vkSj Nqêh ds fnu] ;fn dksbZ gksa] 
ftUgsa Nqêh ls igys@ckn esa tksM+uk pkgrs gSaA                                    
Sunday and holidays, if any, proposed to be                                                                        
prefixed/suffixed to leave. :    ------------------------------------------------------------ 

 
9- Nqêh dk dkj.kA 

Ground on which leave is applied for :  ------------------------------------------------------------ 
 
10- fiNyh Nqêh ls ykSVus dks rkjh[k vkSj  
 ml Nqêh dh fdLe rFkk vof/k@  
 Date  of return form last leave, and the  
 nature and period of that leave :   ------------------------------------------------------------ 
 
11- esjk fopkj vxkeh NqVVh esa --------------------------------------------------------- ds [k.M o"kksZ ds fy, NqVVh 

;k=k dks dSfQ;r ysus dk gS@ugha gSaA 
I propose /do not propose to avail myself of leave travel concession in the block 
years.................................................... during the ensuing leave. 



 

 

12- ¼d½ eSa opu nsrk gw¡ fd vkSlr osru Nqêh@ifjofrZr Nqêh dks vof/k esa fy, x, Nqêh 
osru vkSj vk/ks vkSlr osru@vk/ks osru dks Nqêh ls feyus okys osru ds vUrj dks ml jde dsk 
okil dj nw¡xk] tks Nqêh dks lekfIr ij vFkok mlds nkSjku esjs lsok fuo`r gksus dks fLFkfr es ewy 
fu;e&81 ¼[k½ ¼ii½@la'kksf/kr NqVVh fu;ekoyh 1933 ds fu;e&11 ¼x½ ¼iii½ ds ykxw u gksus ij 
vuqeR; u gksrhA 
 (a) I undertake to refund the difference between the leave salary drawn during 
leave on average pay/commuted leave and that admissible during leave on half average 
pay/half pay leave, which would not have been admissible had the provison to F.R.81, (b) (ii) 
rule 11(c) (iii) of the Revised Leave Rules, 1933 not been applied in the event of my 
retirement from service at the end or during the currency of the leave. 
 
13- ¼[k½ eSa opu nsrk gw¡ fd essjh LosPNk ls lsok fuòŸk gksus ;k lsok ls R;kx&i= nsus rd ;fn 
eSa de ls de vk/ks osru fd mruh Nqêh vftZr u dj ldk] ftruh vfxze Nqêh eSusa yh gS] rks 
vfxze Nqêh ds nkSjku rks ewy fu;e&81¼x½ la'kksf/kr Nqêh fu;ekoyh] 1933 ds fu;e&11¼?k½ ds ykxw 
u fd, tkus ij eq>s u fey ikrh] feys Nqêh ds osru dks okil dj nw¡xkA 
(b) I undertake to refund the leave salary drawn during leave not due which would not 
have been admissible and F.R. 81 (c)/Rule 11 (d) of the Revised Leave Rules 1933 not been 
applied in the event of my voluntary retirement of resignation form service at any time until I 
earn half pay leave not less than the amount of leave not due availed of by me. 
 
rkjh[k@Date --------@----------@2017            izkFkhZ ds gLrk{kj 
                                                    Signature of applicant ---------------------------------- 
 
14- fu;U=.k vf/kdkjh dh fVIi.kh vkSj@;k flQkfj'k  
 Remakes and/or recommendation of the Controlling Officer 

 
rkjh[k@Date --------@----------@2017            gLrk{kj@Signature -------------------------------------                                                                                       
                                                   inuke@Signature ----------------------------------------- 

 
 

Nqêh dh vuqeR;rk ds ckjs esa izek.k&i= 
¼jktif=r vf/kdkfj;ksa ds ckjs esa egkys[kkdkj }kjk½ 

 
15- izekf.kr fd;k tkrk gS fd ------------------------------------- ls ---------------------------------------- rd ------------ fnu ds 
fy, ------------------------------------------------------ fu;ekoyh ds fu;e -------------------------------------------------- ds v/khu ---------------
------------------------ ¼Nqêh dh fdLe vuqeR; gS½A 
 
 
rkjh[k@Date --------@----------@2017            gLrk{kj@Signature -------------------------------------                                                                                       
                                                   inuke@Signature ----------------------------------------- 
 
 
16- LohÑfr nsus okys vf/kdkjh ds vkns”k%& 
 
rkjh[k@Date --------@----------@2017            gLrk{kj@Signature -------------------------------------                                                                                       
                                                   inuke@Signature ----------------------------------------- 


